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Application Submission Checklist 
Starting your application: 
· Have you checked the grant application closing date?
· Have you read the Grant Guidelines? 
· Are you eligible to apply for the grant? 
· Does the grant match what you are working on and the aim of the grant program? 
· Have you checked that your organisation would be able to comply with all relevant laws and regulations?
Answering the selection criteria: 
· Have you read and understood what may and may not be funded?
· Have you read and understood the application assessment process?
· Have you explained why your project is needed? 
· Can you provide any other information to support this? 
· Have you explained how your project will meet this need? 
· Have you explained how you will measure success of the project?
· Have you provided information on how your project will help improve animal welfare outcomes for Victoria’s companion animals?  
Project Planning:
· Have you given examples of projects you have already completed? 
· Have you identified the priority areas your project will address?
· Have you provided a description of your project?
· Have you detailed how your project will be undertaken?
· Have you listed any problems you might face in completing your project?  
· Have you provided at least 3 milestones detailing Specific, measurable milestones demonstrating progress toward your project goals (specific, measurable, time-bound)?
· How well have you articulated the need for your project (e.g. through consultation)?
· Have you justified why your project is necessary e.g. through identifying a service gap?
· Have you included any statistics or data to support the need for the project? 
· Have you identified the staff, volunteers and/or resources (inclusive of in-kind resources) you need to deliver the service or project?   




· Have you given details on how you will track the progress of your work?  
· Have created a budget outlining all costs?  
· Have you developed a timeline of when key deliverables will be achieved?
· Have you completed an evaluation of how you will measure the success of your project?
Reviewing your grant application: 
· Have you clearly answered all the questions?  
· Have you given enough information in your answers? 
· Have you attached the appropriate supporting documents? Eg: 
· Letters of support for the proposed project 
· Quotes from potential suppliers for services and/or equipment
· Detailed breakdown of expenses 
· Project Plan, site plans, specifications, architectural drawings etc
· Evidence of relevant permits, or engagement with relevant authorities to determine permit requirements and/or commence permitting processes.
Submitting your application: 
· Are you sure you have submitted your application? 
· Have you saved your Application Reference number? 
Animal Welfare Fund Grants Program Assistance: 
Website: Animal Welfare Funds Grants Program
Email: awvgrants@agriculture.vic.gov.au  
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